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HR & Business
Documents Pack
Free Customer Preview
Explore the larger workbooks, company-ready branding and expanded HR policy
library before purchase.

500
rows per register

33
document templates

9
expanded policies

Version 3.0  /  6 Excel files  /  Editable Word  /  Captioned video

Sensitive employment drafts require qualified local review.
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What changed in Version 3
Improvement Included

Larger registers 500 prepared rows in every input register; automatic formulas and native
chart sources within that range.

Expanded onboarding A full people summary and chart pages of eight employees, up to 500
people within task capacity.

Deeper documents 33 templates: nine detailed policies/procedures with annexes, plus 24
two-page templates with targeted instructions and fictional filled
examples.

Company branding Company Setup in every workbook and a matching company profile,
Word header fields and customization guide.

Sensitive drafts separated Seven templates grouped in LEGAL_REVIEW_REQUIRED. The
employment outline remains a drafting brief.

Customer resources Updated guide/catalog, troubleshooting, single-organization license,
30-day support and a captioned MP4.

All screenshots below are genuine renders of the files. Demonstration names and records are fictional. No claim of
country-specific legal compliance is made. Support: contact@sackoconcept.com for 30 calendar days after purchase;
first substantive response within three business days. Local legal suitability and Excel desktop acceptance remain to
be checked.
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HR Document Control Center
Six KPI cards and six native Excel charts. The dashboard is editable in the workbook; this page is a screenshot
preview.
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Recruitment and Onboarding
Six KPI cards and six native Excel charts. The dashboard is editable in the workbook; this page is a screenshot
preview.
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Performance and People Operations
Six KPI cards and six native Excel charts. The dashboard is editable in the workbook; this page is a screenshot
preview.



SACKO CONCEPT ACTUAL SECOND ONBOARDING PAGE

HR & Business Documents Pack  |  Version 3.0  |  English edition 6

Browse beyond eight employees
The same chart displays the next group when Employee page changes. The complete Onboarding People table
remains available for the selected department.
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Company configuration
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Expanded information security policy



SACKO CONCEPT ACTUAL WORD TEMPLATE

HR & Business Documents Pack  |  Version 3.0  |  English edition 9

Usable policy annexes
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Agreement outline with local review
warning
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Targeted instructions and a filled
example
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International review record
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Included document templates
01 Job Description Template

02 Job Advertisement Template

03 Candidate Screening Matrix

04 Interview Evaluation Form

05 Reference Check Consent Request

06 Job Offer Letter - local legal review

07 Employee Welcome Letter

08 Onboarding Checklist

09 30 60 90 Day Onboarding Plan

10 Probation Review Form - local legal review

11 Employee Information Form

12 Leave Request Form

13 Equipment Handover Form

14 Policy Acknowledgement Form

15 Annual Performance Review

16 Employee KPI Planning Form

17 Performance Improvement Plan - local legal review
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Included document templates
18 Training Attendance Record

19 Meeting Minutes Template

20 Employee Offboarding Checklist

21 Employee Code of Conduct (expanded)

22 Acceptable IT Use Policy (expanded)

23 Remote Work Policy (expanded)

24 Information Security Policy (expanded)

25 Employee Data Handling Policy (expanded)

26 Expense Reimbursement Policy (expanded)

27 Employee Grievance Procedure (expanded)

28 Conflict of Interest Declaration

29 Disciplinary Procedure Draft (expanded) - local legal review

30 Employment Agreement Outline - local legal review

31 Employee Warning Letter Draft - local legal review

32 Employment Termination Letter Draft - local legal review

33 Recruitment and Selection Policy (expanded)
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Requirements and review scope
Software

Microsoft Excel desktop and Word are recommended; use a PDF reader for guides and an
MP4-capable player for the captioned video. No macros or add-ins are required. There are no
native slicers, automatic reminders or external integrations.

Prepared capacity

Each input register supports 500 prepared records in rows 8-507. The employee chart uses pages
of eight people and the complete people summary. The validated product is not an unlimited-row
system; extending beyond row 507 requires coordinated updates and testing.

Review before commercial release

Calculations, chart sources, prepared ranges and file layouts are checked in the creation
environment. Microsoft Office desktop compatibility and qualified local review of sensitive material
remain release checks. The seller has selected the license and support terms. Purchase-specific
statutory disclosures and refund conditions must be checked through the selling process.


